
 
 

OFFICIAL NOTICE of a PUBLIC MEETING to be held by the 
 

____________________________________________________________ 
(Board/Organization) 

on _________________________, _______________________  20______ 
                (day of week)                           (month & number) 

at ________________  in ___________________________ meeting room 
              (time)                                     (exact site) 

located at ___________________________________________________ 
                                    (street address or identifying description) 

PURPOSE___________________________________________________

____________________________________________________________

____________________________________________________________ 

Authorizing posting officer: 
 
____________________________________________________________ 
                                                  (name & title) 
 

AGENDA 

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________ 

____________________________________________________________

____________________________________________________________

____________________________________________________________  

____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

POSTED BY: 

__________________________________ / _________________________ 
                        Town Clerk                                         (date & time) 
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